
CLOVIS MUNICIPAL SCHOOLS 
JOB DESCRIPTION 

 
Position:   Lead Migrant Mentor 
 
Supervisor:   Deputy Director of Federal Programs 
 
General Job Description:  Facilitate migrant students’ intellectual,  
                                               emotional, and psychological growth by  
                                                     addressing their basic educational needs.  
 
Essential Duties and Responsibilities: 
 
 1. Work cooperatively with colleagues, supervisors, and administrators. 
 2. Demonstrate ethical behavior. 
 3. Engage in professional development. 
 4. Maintain professional appearance, poise, and self-control. 
 5. Follow district policies and administrative rules and regulations. 

6. Communicate information in an unbiased manner without altering, omitting, or adding to 
the message. 

 7. Maintain confidentiality. 
 8.  Maintain migrant student data using both NMPED and federal data systems. 
 9. Serve as a liaison between migrant families, migrant students, teachers, administrators  
  and Migrant Mentors. 
 10.  Conduct home visits with migrant families. 
 11.          Facilitate Migrant Parent Advisory Committee meetings. 
  
Additional Duties and Responsibilities: 
 

1. Attend pertinent migrant training and professional development opportunities. 
2. Work collaboratively with Regional Migrant Recruiter in both identification/recruitment 

and service to migrant students. 
3. Organize extended learning activities for migrant students including tutoring, evening 

school, after school and the summer migrant academy. 
4. Transport migrant families and students as needed. 
5. Perform other tasks as may be deemed appropriate and necessary by the immediate 

supervisor, Principal(s), and/or the Superintendent. 
 
Qualifications: 
 
 1. High school diploma or GED. 
 2. Confirmed ability to speak and read Spanish and English. 
 3. Such alternatives to the above qualifications as the Superintendent may find appropriate  
  and acceptable. 
 
Physical Requirements: 

 
Sitting, standing, lifting and carrying (up to 50 pounds), reaching, climbing stairs, squatting, 
kneeling and moving light furniture may be required. 

 
Equipment/Material Handled: 

 
The Translator must be able to operate multimedia equipment, appropriately use 
classroom/evaluation materials, and follow instructions of educational staff. 

 
Work Environment: 
 



Must be able to work within various degrees of noise, temperature, and air quality.  Interruptions 
of work  are routine.  Job responsibilities include both inside and outside duties. Flexibility and 
patience are required.  Must be self-motivated and able to complete job assignments without direct 
supervision.  Must be able to work under stressful conditions. 

 
 
 
Terms of Employment: 
 

Salary and work year to be determined by the Board. 
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